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JTUPEKTOP

NMHCTPYKIHMA
[TOJIb30BATEJISI UTHOOPMALIMOHHBIX CUCTEM ITEPCOHAJIbHBIX JIAHHBIX

1. O6mme nosoxkeHUs

1.1. Tlonb3oBaTens MH(OPMALMOHHBIX cucTeM mnepcoHanbHbIX naHHbIX (MCIIAH) (mamee —
[Tonp3oBarenb) ocylIecTBIAET 00pabOTKY MEPCOHAIBHBIX JaHHBIX B MH(OPMAIMOHHOW cHCTeMe
MIEPCOHATBHBIX JAHHBIX.

1.2. ITonp30BareneM ABISETCS KaKIbIH COTPYAHUK OpraHM3allid, YYacTBYIOIIMN B paMKax CBOMX
(YHKIIMOHATBHBIX O0S3aHHOCTEN B MpoIleccax aBTOMATU3UPOBAHHOW 00paOOTKM MH(OpManuu u
MMEIOIIUHI JIOCTYII K aNnapaTHbIM CPeACTBaM, IPOrPaAMMHOMY 00€CIIEUEeHHUIO, JaHHBIM U CPeICTBaM
3aIIHTHI.

1.3. Ilonb30Barenp HECET NEPCOHANBHYIO OTBETCTBEHHOCTh 3a CBOM JI@HCTBHUS.

1.4. [Tonw30Batens B cBOEH paboTe pyKOBOACTBYETCS HACTOSIIEH HHCTPYKIMEH, PYKOBOISAIIUMA U
HOPMAaTHUBHBIMU JOKyMEeHTaMH P® u pernaMeHTUPYIOIUMH TOKYMEHTAMU OpTraHU3alUH.

1.5. Meroaunueckoe PyKOBOJCTBO pPAOOTOM TIOJIb30BATENsl OCYIIECTBISETCS OTBETCTBEHHBIM 3a
o0ecrieyeHre 3auThl NePCOHATBHBIX JAHHBIX.

2. JIoaKHOCTHBIE 00SI3AHHOCTH

[Tonp3oBarens 00s3aH:

2.1. 3HaTh W BBINOJHATH TPEOOBAHHS NEHCTBYIOIINX HOPMATUBHBIX M PYKOBOJSIINX JTOKYMEHTOB, a
TaKkKe BHYTPEHHMX HHCTPYKIHMH, PYKOBOJCTBAa IO 3allUuTe HHPOpPMALMU U PACHOPSHKEHUM,
perTaMEeHTHPYIONUX MOPSIOK ACHCTBHH MO 3a1uTe HHPOPMAIIHH.
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2.2. BHIIOTHATH HA aBTOMATH3UPOBAHHOM paboueM mecte (APM) TONBKO Te Mpoueayphl, KOTOPhIE
ompeneneHsl Ui Hero B IlonoxkeHuum o pasrpaHMdeHUM HpaB. AocTyna K oOpadaTbIBacéMbIM
IIEPCOHAJIbHBIM JaHHBIM.

2.3. 3HaTh W CcOOJIONATh YCTAHOBJICHHBIE TPEOOBAHUS IO PEKUMY OOPaOOTKH TEPCOHATBLHBIX
TaHHBIX, YY€Ty, XPaHEHUIO M IEepechUIKe HOCHTENeH MH(pOpManuu, odecrneueHHo 0e30macHOCTH
IT/IH, a Takke pyKOBOJAIIMX U OPraHU3alIMOHHO-PACIOPSAAUTENbHBIX TOKYMEHTOB.

2.4. Cobmronats TpeOOBaHMSL MAPOIBLHOM MOTUTHUKH.

2.5. CoOmronath nmpaBwiia pu paboTe B CETAX OOIIETo A0CTyNa U (UITK) MEXTYHAPOIHOTO OOMEeHa —
WNuTtepHeT u apyrux.

2.6. DKkpaH MOHUTOpa B IIOMEIIEHMHU pacrojaraTb BO BpeMs pabOThl Tak, 4TOObI MCKIIIOYAIach
BO3MOKHOCTh HECAHKIIMOHUPOBAHHOTO O3HAKOMIIEHHS C OTOOpakaeMoW Ha HUX HH(pOpMarmen
[IOCTOPOHHUMH JIMLIAMH, IUTOPbl HAa OKOHHBIX MpPOEMax MAOJDKHBI OBITh 3aBellaHbl (HKaIH03U
3aKpbITHI).

2.7. O60 Bcex BBISBIECHHBIX HAPYIICHUSAX, CBA3AHHBIX C HMH(OPMAIMOHHON O0€30IaCHOCTHIO, a
TaKXKe JUIA MOJTyYeHUH KOHCYJIbTAIMi 10 BOIPocaM HH(POPMATMOHHON O€30MaCHOCTH, HEOOXO0IUMO
0o0paTUTbCS B AJIMUHMCTPALMIO OPraHU3alMM MO SJIEKTPOHHOM IOYTEe WIM WIM MO Telaedony,
YKa3aHHbBIM Ha 0(UIMAIbHOM caiiTe.

2.8. Jlns momyudeHus KOHCYyNIbTallMid MO Bompocam paboTel W HacTpoiike snemeHToB MCIIIn
HeoOxomumo obpamiarbes k Anmuauctparopy UCIIIH.

2.9. Tlonp3oBaTensM 3amperacTcs:

- pasrjamarh 3aluiaeMyo HHPOPMaIUIO TPETbUM JIULIAM;

- KOIIMpOBaTh 3aIMIIAEMyI0 HMHGOpPMALMI0O HAa BHEIIHUE HOCUTENN 0€3 pas3pelleHus CBOEro
PYKOBOIMTEIS;

- CaMOCTOSTENbHO YCTAaHABIMBATH, TUPAXKHUPOBATH, WM. MOIU(DUIMPOBATH MPOTrPAMMHOE
obecriedeHne W anmapaTHoe — oOecrieyeHwe,  M3MEHSATh  yCTAHOBJCHHBIM  alTOPUTM
(YHKLIIMOHUPOBAHUS TEXHUUYECKUX U IIPOrPAaMMHBIX CPE/CTB;

- HECaHKIIMOHMPOBAHHO OTKPBIBATH OOIINI JOCTYII K MAaNlKaM Ha CBOEH pabovel CTaHIUY;

- 3aIpelIeHO MOAKIIoYaTh K pabouel CTaHIUMU U KOPIIOPATUBHON MHPOPMAIIMOHHON CETH JINYHbIE
BHEIIHNE HOCUTEIN U MOOMJIbHBIE YCTPOMCTBA;

- OTKJIIOYATh (OJIOKMPOBATH) CPEICTBA 3alUTHI HHPOPMALINH;

- oOpabarbiBaTh Ha APM uH(popManuio M BBIIOIHATH Apyrue paboThl, HE MPEITyCMOTPEHHbIE
IepeyHeM TpaB noJib3osarens no gocryny k MCII/H;

- cooOmare (uau mnepeaaBaTb) NOCTOPOHHUM JIMIAM JIMYHbIE KJIIOYM W aTpuOyThl JOCTyma K
pecypcam UCII/IH;

- TpuUBIEKaTh MOCTOPOHHMX JIMI[ JUIs NPOM3BOJICTBA pPEMOHTa WM HacTpoiiku APM, 6e3
COIJIACOBAaHUS C OTBETCTBEHHBIM 3a 00€CIIeUeHHE 3alUThI IEPCOHATBHBIX JAHHBIX.

2.10. Ilpu OTCYTCTBMH BH3YaJIbHOTO KOHTpPOJIA 3a pabodeld cTaHIMed IOCTYHn K KOMITBIOTEPY
JOJDKeH OBITh HEMEMJICHHO 3aliokupoBaH. [lyii 3TOro HEoO0XOAMMO HaXaTh OIHOBPEMEHHO
koMOuHanuio knapui <Ctrl><Alt><Del> u Bb1Opath onuuio <baokupoBka>.

2.11. TlpyHuMaTh Mepbl 1O pearupoBaHMIO, B CIIy4yae BO3HUKHOBEHMs BHEIUTATHBIX CUTyallHd H
aBapUMHBIX CUTYallUH, C LIEJbI0 JIUKBUIAIMH UX MOCIEACTBUMN, B Mpeaesax BO3JIO0KEHHBIX HA HEro
byHKIHUH.

3. OpraHu3anus nNapoJibHOM 3aIUTHI

3.1. JInynsle naponu goctyna k anementam VCII/IH BbaatoTes mosabp30BaTeNnsIM AJIMUHUCTPATOPOM
nH(popmanroHHo 6e3onacHoctu, AamuauctparopoM UCII/IH wiu co3aarTcs caMOCTOSTENBHO.
3.2. [Tonnas ruranoBast cMeHa napouieit B ICI1JIH npoBoauTes He peske OHOTo pasa B 3 Mecsla.
3.3. [IpaBmia hpopmupoBaHUS TTAPOIIS:

- TapoJIb HE MOXET COJIEP>KaTh UM YUETHOM 3alIMCH MOJIB30BaTENs UM KaKyl0-1100 €ro 4acTb;

- MapoJjb JIOJKEH COCTOATh HE MEHEe YeM U3 8 CUMBOJIOB;

- B TapoJie JOJDKHBI IPUCYTCTBOBATh CUMBOJIBI TPEX KATErOpUi M3 YUCIIA CIEAYIOIUX YeThIpeX:

1) nmponucHbIe OYKBbI aHTITMHCKOTO ajdaButa oT A 10 Z;

2) cTpOouYHbIE OYKBBI aHTITMHCKOTO alipaBHTa OT a JIO Z;



3) necstuunbie udpsi (ot 0 10 9);

4) cMMBOJTBI, HE TIpUHA UIeKaIUe aahaBuTHO-IU(poBOMY Habopy (Hampumep, !, $, #, %).

- 3ampellaeTcs UCIOoJIb30BaTh B KA4€CTBE IMApoJis UMs BXOJla B CUCTEMY, MPOCThIC MapOJIH THUIIA
«123», «111», «qwerty» u UM MogoOHbBIE, a TaKKE MMEHA U JaThl POXKIACHHUS CBOCH JIMYHOCTH U
CBOMX POJICTBEHHHKOB, KIIMYKU JOMAITHUX KHBOTHBIX, HOMEpa aBTOMOOMIICH, TeJIe()OHOB U APyrUe
Mapoju, KOTOpble MOXKHO YraJlaTh, OCHOBBIBasICh Ha MH(GOpPMAIIMHU O MOJIb30BATEINE;

- 3ampeniaeTcs UCIOJIb30BaTh B KAYECTBE MAapoJjsi OJUH U TOT e IMOBTOPSIOIIUNACS CUMBOJI JTHOO
MOBTOPSIOLIYIOCS KOMOUMHAIUIO U3 HECKOJIBKMX CUMBOJIOB;

- 3ampemiaeTcs HWCIOIb30BaTh B KAadecTBE IMApOJii KOMOWHAIMIO CHMBOJIOB, HaOWpaeMmbIX B
3aKOHOMEPHOM TIOPSI/IKE Ha KiIaBuarype (Hanpumep, 1234567 u 1.11.);

- 3ampemiaeTcsl BRIOUPATh Mapoiu, KOTOPHIE YKe UCITOJIb30BAIIUCH paHee.

3.4. IlpaBuia BBO/IA MTApOJIS:

- BBOJI MApOJIsi JOIDKEH OCYIIECTBISATHCS C YYETOM PETUCTPA, B KOTOPOM IApOJIh OBLT 3a/1aH;

-\ BO BpeMs BBOJa Mapojiel HEOOXOAWMO HCKIIOYUTH BO3MOXHOCTh €ro IOJACMaTpUBaHUS
MMOCTOPOHHUMHU JIMI[AMU WJIM TEXHUYECKUMH CPEJCTBAMU (BUICOKAMEPHI U JIp.).

3.5. IIpaBuna xpaneHue napoJs:

- 3ampelnaercsl 3almuchiBaTh Mapoid Ha Oymare, B aiiie, 3JIIEKTPOHHOW 3alMCHOW KHIDKKE WU
JOPYTUX HOCUTENSIX MHGOpPMAIH, B TOM YKCIIE HA IPEeaMeTax;

- 3ampemraercs cooOuiaTh JIPYruM TMOJB30BATENAM JHYHBIA Mapojib W PETUCTPUPOBATH UX B
CHCTEME I0J1 CBOMM IapOJIeM.

3.6. JIuna, ucroJib3yronue mapoaIupoBaHue, 00sS3aHb:

- YETKO 3HaTh U CTPOTO BHINOIHATH TPEOOBAHUS HACTOSIIEH UHCTPYKIUH M APYTUX PYKOBOISIIIUX
JIOKYMEHTOB TI0 MapOJIMPOBAHUIO;

- CBOEBPEMEHHO co00maTh AJAMHHHCTpATOpY HWH(MOPMANKUOHHOW Oe3omacHocTH 00 yTepe,
KOMIIPOMETAIIMK, HECAHKIMOHUPOBAHHOM H3MEHEHWU = IMMapojiei M HECAHKIMOHUPOBAHHOM
M3MEHEHUU CPOKOB JCHCTBHS Mapoieil.

4. TIpaBuja padoThl B ceTAX 0011ero 10cTyNna v (MJin) MeKIyHAPOAHOr0 00MeHa

4.1. Pabota B ceTsix o01Iero A0cTymna u (Hin) MexIyHapoIHoro oomeHa (cetu MaTepHeT u 1pyrux)
(nanee — Cetb) Ha anemenrtax MCII/IH, 101KHA IPOBOAUTHCA MPU CIYKEOHONH HEOOXOUMOCTH.
4.2. Ilpu padote B CeTu 3amperiaercs:

- OCYHIICCTBIIATH PabOTy IMPH OTKIFOYCHHBIX CPEJICTBAX 3AIUTHI (AHTHBUPYC U JPYTHX);

- mepenaBath o Cetu 3amuiaeMyro HHbopMaIiuio 6e3 UCTIOIb30BaHUS CPEACTB MU(POBAHMUS,

- 3ampemiaercs ckaunBaTh U3 CeTH MporpaMMHOE 0OeCTICUeHHE U IpyTue (aibl;

3ampeniaeTcs MoceneHrue CaiToB COMHUTENLHOM penyTaiuu (TOpHO-CalThI, CAalThI, COJIEpIKalIie
HeJeranbHo pacnpoctpansemoe [10 u npyrue);

- 3ampelaercs HeleleBOe UCII0Ib30BaHue MOoAKII0YeHus K CeTH.

5. IIpaBa u oTBeTcTBEeHHOCTH NoJib3oBaTeseit UCII/In

5.1. Tlonmp30oBaTenb MMEET MPaBO B OTBEJACHHOE €My BpeMs pelllaTh MOCTaBJICHHBIE 3aJadyd B
COOTBETCTBHH C MTOJIHOMOYUSMU jocTyna kK pecypcam UCII/IH.

5.2. Tlonb3oBareny, BUHOBHBIE B HecoOmoaeHUN HacTosiielt MHCTPYKIMHM PAaclEHWBAIOTES  Kak
Hapymutenu denepanpHoro 3akoHa PO 27.07.2006 r. N 152-®3 "O nepcoHanbHBIX JAHHBIX" U
HECYT TPAKIAHCKYI0, YrOJOBHYIO, aJMHUHUCTPATUBHYIO, AUCHUILIMHAPHYIO U HUHYIO
MPEyCMOTPEHHYIO 3aKOHOIATeILCTBOM Poccuiickoit deaepaiium 0TBETCTBEHHOCTb.



